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Financial Edge NXT

* Financial software used by the Foundation

 Fund managers can use this software to access their
fund financial information at their convenience

* No longer have to wait for monthly reports

« Can save customized reports, or favorite reports for
quick access and ease of use

Jacksonville State University.
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B Homepage - Blackbaud ®x o+ v = O

Sign In by going to

= CcC @ T 6 = blackbaud.com o v Fag o =

blcj,ckbqud Products - Solutions ~ Why Blackbaud ~ Resources ~ Training and Support ~

Tip: To skip this page, bookmark
to go

Essential Software directly to the login page.

Built for fundraising, nonprofit financial management, \

education, CSR and more.

Request a Demo -

Conference |  Connect with thousands of social impact peers at bbcon 2023! Register now.

Fueling bigger, bolder social impact — everywhere.

Millions $100B + 100%

Jacksonville State University.


http://www.blackbaud.com/
http://www.blackbaud.com/signin

x  + ~ - o

<« c @ 08 s blackbaud.com & v FPag oy o=

blackbaud

orgot pas ? [ | Remember my email
or

Sign in with Google

Sign in with Apple

Need an account? Sign up

Need help? Have questions?

Enter your email address
and password

Complete two factor
authentication when
prompted

Note: We recommend using the
Duo App for 2FA

Jacksonville State University.



& Welcome - Blackbaud x  + ~ = u] b

< CcC @ U8 == blackbaud.com % v P@g o =

Click the three line drop
down menu in top left,
then select Financial

Organization Security

Marketplace our Blackbaud ID, contact Vi ur organizations’ important contacts, Manage user ac or your organizations, E d e
n, communication preferences, and including Admins, the tax and site IDs, and including adding and removing users and -
Merchant Services nage file tran: address information. roles, and viewing user action his

Raiser's Edge NXT

Note: You may or may not see
— Help & Support this screen at log in depending
v and manage your organizations’ i es at BlackbaudU Campus, view Search the Knowledgebase, visit the O n yo u r a CceSS to Ra i Se r ’ S E d g e

invoices and payment preferences. training FAQs or chat with Training Help. Community or manage cases in the Support

or other Blackbaud products

Solutions o

Raiser's Edge NXT
The market's leading cloud-based fundraising and donor management solution.

Financial Edge NXT
A complete cloud-based fund accounting solution designed for ts and government entities.

ResearchPoint
Raise more funds and work smarter.

Merchant Services
An end-to-end payment processing selution.

J AN
TATE
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& CcC @ U8 == blackbaud.com

Financial Edge NXT ~ Home  Generalledger *  Expenses ¥ s w (@ On the home page, Select
Updaes Reporting located on the
menu across the top of the

© What's new  8/4/2023

Check out the latest features and enhancements. p a g e [}

What's next
© What's next  8/4/2022

Review features and enhancements scheduled for upcoming releases.

What's recent
O What's recent  8/4/2023

Review features and enhancements from past releases.

Blackbaud University Training

O Training  8/4/2023
View the Blackbaud University training options available for Financial Edge NXT web view.

The Financial Post

O Resource 8/4/2023

The latest Financial Edge NXT news on everything from current projects and initiatives to release
information and much more!

« 1 2 3 4

JAN
TATE
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v 8 Home - Finandial Edge NXT x + - () X

T (g——— . » .. Allyourfunds can be
+» 20 @ found by selecting
General Ledger and
selecting Funds in the
dropdown

Check out the lat eatures and enhancements.

Updates

Total Web Solution

O Resource  8/19/2024

v @ Funds list - Financial Edge NXT X+

€ % hostaxtblackbaud.com/ledger/project?envid=p-ZUMIOIhiNKG6vh 1yiidOg
Review the dates and timelines for feat moving from da

Sinancial Edge NXT ~ Home  Generalledger *  Expenses ¥  Reporting
What's next

© What's next  8/19/2024
Review features and enhancements scheduled for upcoming

What's recent

Filter M ns Export Find in this list
© What's recent | 8/19/2024 Al Bey
Review features and enhancements from past re Filter: | Data entry status
The Financial Post Fund ID u p yp Fund stat

@ Resource  8/1/2024 0001

The latest Financial Edge NXT news on everything from currg i Departmental 60162004
information and much more! Fund

JSUF Operating Program Fund 413/2014

F&WC - Operating Program Fund 7/21/2017

JAN
TATE
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Accessing Fund
Reports
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¥ @ Reports-Financial EdgeNXT % + - o x

€ c 25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkGEvh1tyiidOg w 3 &

= Financial Edge NXT Home  Generalledger ¥  Expenses ¥  Reporting ‘ g ° @

S Once you are in the

. Reporting section, you will
see a listing of all reports
that have been created in
Financial Edge NXT. Most
of these you will not need

1/10/2024 General ledger Custom management

or may not be able to

Athletic Ac 022 11/15/2023 General ledger tom management

o dCCesSS.

Athletics Fund Report - FY2023 1/2/2024 General ledger Custom management

719/2024 General led Income s

report

Athletics Fund Report - FY2024 24 General ledger Custom management
report

Bank Reconc - Regions Bank 4 Treasury Bank reconciliation
report

- WF Bank 4 Bank reconciliation
report

ay Upload Bank register report
gister Report 1 Bank register report
egister Report s Bank register report

General ledger tom man.

Report - FY24 report

CHPW General led Custom management
report
CHPW funds 401972024 General ledger tom management
report
CJFI Fund Reports - F 5/7/2024 General ledger Custom management a? i? E

Jacksonville State University.
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€ (] 25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg

= Financial Edge NXT Home

eports

All reports 100 Recently run 3
3 Records

Y Filter

Fund Report - FY24

GL Report - This Fiscal Year

Trial Balance Report - General

General ledger Expenses ¥  Reporting

Frequently run 0 Favorites 3

@ Columns [® Export

Last run

8/29/2024

Find in this list
Module
General ledger
General ledger

General ledger

Type

Custom management
report

General ledger report

Trial balance report

Selecting the Recently
Run tab will show a list of
all recently ran reports for
quick access

J AN
TATE
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€ (] 25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg

= Financial Edge NXT Home  Generalledger ¥  Expenses ¥  Reporting

Reports

All reports 100 Recently run 3 Frequently run Favorites 3
e——

3 Records

L CLE | Manage Y Filter  [MColumns || [@Export || Find in this list Q

Report Last run Mod Type

Fund Report - FY24 8/29/2024 General led Custom management
report

GL Report - This Fiscal Year

General ledger General ledger report

Trial Balance Report - General General ledger Trial balance report

You can also select
Frequently Run reports to
access any common

reports you use but have
not favorited yet

J AN
TATE
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€ (] 25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg

= Financial Edge NXT Home  General |

Reports

All reports 100 Recently run 3 Frequentl
3 Records

YUCM  Managetags | Y Filter [0 Columns

Report
Fund Report - Detail

Fund Report - FY24

GL Report - Revenue Detail

E Fund Re

nd R

edger

y run

Expenses *  Reporting

B Export Find in this list Q

Last run

7/30/2024

8/29/2024

6/M/2024

Module Type

General ledger General ledger report

General ledger Custom management
report

General ledger General ledger report

Fund Report - FY23
Edit
Run
Export PDF

- Annual Fund
Export Excel data @

Asso
Rename - UREC
Delete

Fund Report - International House

Reports can also be
marked as a favorite for
quick access

To do this, find the report
you would like to favorite
and select the circle with
three dots

Then select Add to
Favorites

Jacksonville State University.
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¢ G % hostnxtblackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vhtyiidOg 0| 2

= | Financial Edge NXT  Home  Generalledger *  Expenses Reporting A S 0 [©)

Frequentlyrun 0 Favorite

Here you can add new reports,
manage tags, filter your

Module lype

reports, modify what columns
S Fe e are shown here, and search for
2023/2024 NCAA Audit Info Rev & Exp General led Income statement re po rtS by keyWO rd

3150 FUND DETAIL 2 General ledger Fund detail report

Art Foundations 1/10/2024 General ledger Custom management
report

counts September 27, 2022 1115/2023 General ledger Custom management
report

Athletics Fund Report - FY2023 General ledger Custom management
report

Athletics Fund Report - FY2) 24 General ledger Custom managsment

report

Bank Reconciliation Report - Regions Bank 4 Treasury
report

WF Bank 4 Bank reconcil
report

Bank Register for Positive Pay Upload Treasury Bank register report
ister Report Trea Bank register report
6/13/2024 Treasury Bank register report

5/9/2024 General ledger Custom management

report
CHPW 1/24/2024 General ledger Custom management
report
CHPW funds 419/2024 General ledger Custom management
report
CJFI Fund Reports - FY. 5/7/2024 General ledger Custom management 2? i? E
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€ (] 25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg

= Financial Edge NXT

Reports

All reports 100 Recently rui

3 Records

Home

n 3

General ledger +

Frequently run 0

Expenses *  Reporting

Favorites 3

[JCCW  Managetags | Y Filter  [MColumns | [@ Export || Find in this list

Report

Fund Report - Detail

Fund Report - FY24

GL Report - Revenue Detail

Last run

7/30/2024

8/29/2024

6/M/2024

Module

General ledger

General ledger

General ledger

Q

Type

General ledger report

Custom management
report

General ledger report

To begin: Find the report you
would like to run and select it

Note: If you do not see any reports
when on this screen, please use the
Add button to add them

Jacksonville State University.
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€ & 25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg W bn )

Edit - Fund Report - FY24 - Headings

Headings Title ‘

General Fund Report - FY24

- When selecting your report, a

reporting dialog box will appear
== which will allow you to
customize the report

Heading on each page

Jacksonville State University.
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25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg

Edit - Fund Report - FY24 - Headings

Headings
General
Content

Filters

Format

Sort

Number format

Footers

Title
Fundl Report - FY24

Subtitle

ion name in header

Heading on each page

~ On the left, you will find all
report areas that can be
customized

J AN
TATE
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One area you will always use

 to specify which fund you'd like
to pull information for is the
Filter section

To filter by fund, you will
navigate here and select Add
another filter in the dialog

Jacksonville State University.



After selecting Add another
filter, a new dialog will appear
~ with dropdowns to allow you to
select how you would like to

‘ filter

When filtering by fund, you will
choose Funds to Filter by, then
choose Selected from the
Include dropdown

You will then type your fund
number and select Save

Note: If no fund filter is selected, some
reports may combine the data for all
funds

Jacksonville State University.



@

After selecting the correct
filters for your report and
changing any formatting, select
Run

You can see your report status
at the bottom right Jﬁx

Jacksonville State University.
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€ c 25 host.nxt.blackbaud.com/fin-reporting,

vid=p-ZUMIOIhiNKG6vh1tyiidOg * D
Edit - Fund Report - FY24 - Filters

Headings

Include
General

Inactive accounts
Content

- Accounts with zero balances
ilters

Format Filter Values
Sort
© Accounts Query: Fund Report Accounts
Number format
Not Yet Posted Transactions All
Footers

Funds

© Add another filter

When your report is done
processing, select View

Report at the bottom right Jﬁw

TATE

Jacksonville State University.

v




€

(¢]

inancial Edge NXT X+

25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg

Edit - Fund Report - FY24 - Filters

To save the report with your
selected fund for quick access
in the future, simply select
Save As instead of Run

In a new dialog box, you can
change the name of the report
and add a description if
needed

Please uncheck both boxes
shown here. This will ensure
no others can change your
report parameters

Jacksonville State University.



v @ Reports- Financial Edge NXT X +

< c 25 host.nxt.blackbaud.com/fin-reporting/?envid=p-ZUMIOIhiNkG6vh1tyiidOg

Fund Report - FY24
— 4+ AuomaticZoom ~

Jacksonville State University Foundation
Fund Report - FY24

01/01/2024 - 12/31/2024
Beginning Ending
Fiscal Year 2023 Balance Activity Balance
1006 - JSUF Operating

After running your report, at the
Export PDF bottom left, you can select the
Export dropdown to bring up

multiple options for saving your
Export Excel data @ reports

Export Excel

Export Word

& Print | Cancel

Jacksonville State University.



Reports to Favorite

All information you may need can be obtained from the two reports detailed below. Our
custom Fund Report will show you a quick summary of total funds available to be used
and all fund activity for the fiscal year. The General Ledger Report will give you a full
detailed breakdown of all accounts shown on the summary report.

Fund Report - FYxx General Ledger Report

Shows summary information Shows detail information
» Use this report as a starting point for  « Use this report to further evaluate the accounts
your fund analysis shown on the Fund Report
« Use this report to quickly determine » This report to shows the detail that makes up
how much is available to spend from each account balance
your fund « Cash
« Total Funds Available line « Revenue
Jﬁw - Important: Will need to be * Expenses & Transfers
STﬁWE recreated each calendar year « Dates can be edited to cover a specific period
Y e, » Please keep report dates as-is, but « Can be filtered by fund, account code and more

feel free to filter by fund




Other Reports

Below are two other reporting options than can be chosen. These reports don’t offer
anything more than the previous two reports discussed, and can even be somewhat
confusing, but they are there if needed. We recommend only using the Fund Report and
General Ledger Report for your main reporting needs.

Trial Balance Report Fund Activity Report

« Shows summary information « Shows detail information
« Listing of all fund accounts along « Only shows expense activity for the period
with current balance selected
* Is not organized by financial « Dates can be changed to cover selected fiscal
statement or sections year or fiscal periods
J ﬁw « Date can be changed to see
balances as of a certain date

S TATE

Jacksonville State University.




Thank You!

Please contact us at 256-782-5306 if you have any questions.

Jacksonville State University.
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