
Program & Course 
Fee Review and 
Request



Program & Course Fees Allowable Expenses

Course instructional materials are all materials that are designed for use by pupils and their teachers as a learning 
resource and help pupils to acquire facts, skills, or opinions or to develop cognitive processes. Technology-based 
materials include, but are not limited to, software programs, lesson plans, and databases. Each program has BOT 
approved allowable usages (ex. site licenses, maintenance of accreditation requirements, student travel, etc). 
Course fees can not be used for salaries and wages for a JSU instructor, support staff, or administrative staff (includes 
Graduate Assistants.

Policy IV.13 Course and Program Fee Policy 

Course Fees - Reminder

Program Fees – Graduate Assistant Labor Policy update in process

One (1) GAA per college can be funded through the Program Fees at the discretion of the Dean and 
Provost. The GAA must work to support a direct instructional program or to enhance the student learning 
experience. This GAAs is not permitted to serve as administrative office staff. Program fees can be used to pay 
department accreditation expenses. 



FY 2025-26 Budget Development
Program & Course Fees - Part 1 (Revenue Budget)

• Departments review current Program and Course Fees 

• Dean’s will review prior year revenue – Run a Banner Self Service Query (must check include revenue accounts –
see below)

• Discuss the new or modified proposed fees with the Provost via the Dean

• Submit the FORM 102:  Program and Course Fee Request Form (if preliminary Provost approval received)



Departmental Budget Request Budget Information

Note: Use must check include revenue accounts 



Program & Course Fees Budgeting
Respective FOAP information is below. The budget is adjusted in the Dean’s Budget (FOAP) to reflect the actual receipts a month after the 
semester start.

Program Revenue Account: 51290

Course Revenue Account: 51291



FY 2025-26 Budget Development
FORM 102:  Course Fee Request Form 

• Detail your program & course fee request on Form 102

• Forward the form to the Provost.

• Approved requests will be forwarded to the Budget Committee for consolidation and Cabinet 
review. January 20, 2025

• Submit the Project Budget Line Item Request to the FY24 Budget Development Dropbox
(percentages can be used in lieu of amounts) by January 20, 2025

Project Budget Line-Item Request



51291


